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UTILISE Action Grants

Guidance Notes and Application Form

Introduction

UTILISE Action Grants of £1,000 to £10,000 are available to help West Sussex organisations finance and invest in energy saving projects that will achieve a quantifiable reduction in carbon dioxide emissions.  Qualifying projects could include the upgrade of lighting to energy efficiency models or the installation of renewable energy systems. 

Successful applicants will also receive a free Energy Audit by a qualified Energy Assessor to produce a Display Energy Certificate (DEC) for their premises, before the action is implemented as well as one year later. A DEC is accompanied by a report suggesting areas for energy efficiency improvement within the organisation. Comparison of the two DEC’s after a year will help provide measurement of the success of the project.

Application Steps

1. Plan energy efficiency project

2. Receive quotes for project work

3. Complete and submit UTILISE Action Grant application form

4. Possible visit by judging panel member

5. Notification if application is successful

6. Visit from energy assessor to produce DEC

7. Project installation

8. Payment of UTILISE Action Grant

9. Visit from energy assessor to produce second DEC

10. Follow-up visit from the West Sussex Sustainable Business Network

Eligibility

Eligible Organisations

UTILISE Action Grants are available to private businesses (SMEs) and not-for profit organisations, including charities, voluntary groups and social enterprises, with premises in West Sussex.

This project cannot fund public sector bodies as defined through meeting the criteria in Section 3 of the Public Contract Regulations 2006. Such bodies include local authorities; state schools; higher and further education institutions; NHS; Central Government Departments and other England based public sector bodies. 

This project cannot fund organisations that fall under the Carbon Reduction Commitment.

Eligible Projects

Grants must only be used to cover capital costs, i.e. equipment purchase and installation costs. The cost of staff time, to research products for example, is not eligible for funding.

Grants of £1,000 to £10,000 are available per organisation. Grants must be match funded by 25%. The organisation must provide details of the source of their match funding. Grants are paid in arrears, subject to proof of implementation. Three quotes for the project must be provided with the application. Projects must be completed and paid for by the 31st March 2011. Grants cannot cover VAT.
UTILISE Action Grants cannot be used to implement an action that is required to meet legislative or regulatory requirements. Grants cannot cover the cost of projects that have already been installed.

It is a condition of the grant offer that the technology will remain installed and in use at the premises and will not be modified or relocated in such a way as may adversely affect its performance, for a period of at least five years following payment of the grant. The applicant will be responsible for assuring this condition is met. The West Sussex Sustainable Business Partnership reserves the right to reclaim the grant payment if this condition is breached.

Vehicles are not eligible for funding. 
Judging Criteria

Applications will be judged by a panel and will be compared according to the following weighted criteria.  

1. Carbon dioxide savings (weighting = 50%)

Potential carbon dioxide savings calculated by the organisation using quantifiable methods (to assist, Defra’s Greenhouse Gas Calculator tool will be available to download). Potential carbon saving per £ spent will be compared.

2. Quality of project plan (weighting = 20%)

Planning detail and value for money of the project.

3. Cost savings (weighting = 10%)

Potential cost savings using quantifiable methods and actual energy costs. Cost savings in comparison to turnover and energy spend will be considered.

4. Previous environmental action by the organisation (Weighting = 20%)

The potential of the project to achieve maximum carbon dioxide emissions savings in relation to other environmental actions which have already been completed at the organisation. For example, the funding of a renewable energy system would only be preferred at an organisation that has already fitted insulation and other energy efficient measures.

If the grants are oversubscribed, and projects score equally on the above criteria, the following aspects will be used to compare projects.

i. Visibility / Educational Value
Potential to raise awareness about energy efficiency and environmental performance.

ii. Transferability 

Potential to be replicated within other organisations.

iii. Availability of Other Funding

Eligibility of the project to receive funding under other funding programmes (such as the Low Carbon Buildings Programme or the Community Sustainable Energy Programme).

UTILSE Action Grants – Funding Structure

Total

£86,000 worth of grant funding is available.

Open Round 1

£28,000 will be released on 13th May 2010 for applications from eligible West Sussex organisations. Please note, the total funds available from Open Round 1 (£28,000) have now been awarded.
Open Round 2

A further £28,000 will be released on the 13th September. Monies remaining from Round 1 will still be available.

UTILISE: Utility Management Workshop Pots

An additional £5,000 will be released on the date of each of the forthcoming six UTILISE Workshops and be available to organisations that attend that workshop. Please note, funding for projects proposed by UTILISE Workshop attendees may come from, or be topped up by, monies available from Round 1 or Round 2 funds as well as the reserved workshop pot. Please note, the £5,000 pots reserved for UTILISE Mid Sussex and UTILISE Chichester delegates have now been awarded.
Workshop calendar:

· 13th May 2010 - Mid Sussex

· 29th June 2010 – Chichester

· 21st July 2010 – Crawley

· 13th September 2010 – Worthing

· 16th November 2010 – Horsham

· 27th January 2011 – Arun

Minimum Grant Available

The minimum grant available is for £1,000.

Maximum Grant Available

The maximum grant available is for £10,000. Please note that funds for projects over £5,000 proposed by organisations that attend a UTILISE Workshop may come from either.

Match Funding

The organisation must provide at least 25% match funding towards the project cost (i.e. £333 for a £1,000 grant, £3,333 for a £10,000 grant).

Multiple Applications

Organisations may submit multiple applications as long as the total funding applied for does not exceed £10,000.

UTILISE Action Grants: Key Dates

	UTILISE 3 Mid Sussex and launch of Open Round 1
	13/05/2010

	UTILISE 4 Chichester
	29/06/2010

	Deadline for applications (Panel 1)
	13/07/2010

	UTILISE 5 Crawley
	21/07/2010

	Announcement of Panel 1 successful projects
	13/08/2010

	Deadline for applications (Panel 2)
	10/09/2010

	UTILISE 6 Worthing and Adur, launch of Open Round 2
	13/09/2010

	Announcement of Panel 2 successful projects
	10/10/2010

	UTILISE 7 Horsham
	16/11/2010

	Deadline for applications (Panel 3)
	30/11/2011

	Announcement of Panel 3 successful projects
	06/01/2011

	UTILISE 8 Arun
	27/01/2010

	Deadline for applications (Panel 4)
	14/02/2011

	Announcement of Panel 4 successful projects
	28/02/2011


UTILSE Action Grants: Application Form

Capital grants of between £1,000 and £10,000 to help finance energy efficiency improvements within West Sussex organisations.

	Organisation Profile

	Organisation name
	

	Site address
	

	Contact person
	

	Job title 
	

	Telephone
	

	Email
	

	Number of full-time equivalent employees
	
	Turnover last financial year 
	

	Sector
	

	Floor area of premise
	


Project Description

Please provide a description of your project.

Max 500 words

	Energy and Carbon Dioxide Savings

	Please state your current annual energy usage and calculate the energy and carbon dioxide savings achievable through this project.

	Energy
	Carbon dioxide

	Current annual use: electricity
	kWh
	X 0.543 
	kg CO2

	Current annual use: gas
	kWh
	X 0.204
	kg CO2

	Current annual use: other (please state) 
	kWh
	X …….
	kg CO2

	Savings through project
	kWh
	X …….
	kg CO2

	For carbon dioxide conversion figures for other fuels please see DEFRA’s Greenhouse Gas calculator, available to download from the UTILISE Action Grants page at www.westsussexsbp.org.uk. 


	Energy Cost Savings

	Please state your current annual energy costs and calculate the cost savings achievable through this project.

	Current annual cost: electricity
	£

	Current annual cost: gas
	£

	Current annual cost: other (please state) 
	£

	Cost savings through project
	£


	Previous Environmental Action

Please give details of any energy efficiency and other environmental improvement measures already implemented by your organisation.

	Energy Efficiency (e.g. insulation)

Max 250 words

	Environmental (e.g. recycling, Environmental Management System)

Max 250 words


	Project Costs

	Please state the total cost of the project and the amount of funding you are applying for. Please also provide copies of at least three estimates.

	Total value of the project
	£

	Total funding assistance you are applying
	£

	Total match-funding you are providing
	£


	Date project installation will be complete (projects must be completed and paid for by the 31st March 2011).
	


I, 
____


___________

, am applying for a grant of £ _____________________ to carry out the above activities. I understand and agree to the application process as defined in the Introduction and Application Steps. I understand that WSSBP reserves the right to take due diligence and void my application if, during the Application Steps, they find evidence of prior negligence such as Trading Standards or Environment Agency prosecutions, breaches of planning enforcements or bankruptcy claims. I disclose and attach any such information that I feel relevant.

	Signed:


	Date:

	Job Title:


PLEASE COMPLETE ELECTRONICALLY AND EMAIL A COPY OF YOUR APPLICATION FORM TO: sbp@westsussex.gov.uk
If you have any specific questions regarding the application process please telephone Rowan Wallis on 01243 777348.

UTILISE Action Grants are administered by the West Sussex Sustainable Business Partnership. www.westsussexsbp.org.uk - sbp@westsussex.gov.uk - 01243 777348


